
Administrative-Finance Committee 
October 5, 2020 

6:00 p.m. – City Hall Conference Room 

1. Call to Order

2. Public Comment

3. New Business

a. FYE 20 Audit to Budget Comparison

b. Motion to approve the tax levy determination for general and special
purposes for Fiscal Year 2020-2021

c. Janitorial Services Renewal

4. Other Business

5. Next Meeting – November 2, 2020

6. Adjournment



 CITY OF DARIEN 
 M E M O 
 
TO:  Administrative/Finance Committee Members 
FROM: Bryon D. Vana, City Administrator  
DATE: September 24, 2020 
SUBJECT: October 5 Committee Meeting –FYE 20 Audit to Budget 

Comparison 
_______________________________________________________________________________ 
 
Upon completion of the yearly financial audit, the Administrative/Finance Committee reviews a 
comparison between the FYE 4-30-20 audited numbers and the FYE 4-30-20 estimated numbers 
included in the FYE 4-30-21 budget. This year’s review includes the attached document containing 
a detailed sheet on the General and Capital Projects Funds.  The details sheets include the following 
columns: 
 

1 budget line item title 
2 the 4-30-20 original budget 
3 the 4-30-20audited revenues and expenditure line items 
4 the 4-30-20 estimated actual numbers used for the FYE 4-30-21 budget 
5 the difference between numbers 3 and 4 above 

 
The General Fund audited fund balance exceeded the estimated balance used in the 4-30-21 budget 
by $1,291,820. The City Council previously approved the Capital Improvements Plan Guidelines. 
Section 3 of the guidelines includes the following: 
 

• Surplus from the general fund, in excess of 3 months operating reserve, will be 
transferred to the capital projects fund annually 

 
Based on these guidelines I am recommending that the Administrative/Finance Committee 
recommend that the City Council approve a transfer of $1,200,000 to the Capital Projects Fund 
from the General Fund. This item will be scheduled for the October 19 City Council meeting. 
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City of Darien
Comparision of Estimated Actual 
Fund Balance to Audited Fund Balance
as of 4/30/20

Working Session Report

General Fund
Fund Balance

Original Budget Audited Estimated Actual

Difference between 
Estimated Actual and 

Audited

3,038,303$                 4,565,536$                 3,273,716$                 1,291,820.00$             

 

Water Fund
Cash Balance

Original Budget Audited Estimated Actual

Difference between 
Estimated Actual and 

Audited

1,928,541$                 4,259,524$                 2,470,653$                 1,788,871.18$             

Motor Fuel Tax Fund
Fund Balance

Original Budget Audited Estimated Actual

Difference between 
Estimated Actual and 

Audited

307,699$                    558,970$                    501,517$                    57,453.00$                 

Water Depreciation Fund
Cash Balance

Original Budget Audited Estimated Actual

Difference between 
Estimated Actual and 

Audited

(912,850)$                   1,638,993$                 2,208,560$                 (569,567.00)$              

Capital Improvement Fund
Fund Balance

Original Budget Audited Estimated Actual

Difference between 
Estimated Actual and 

Audited

2,355,178$                 3,042,527$                 3,498,458$                 (455,931.00)$              
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1 2 3 4 5

FYE 4/30/20 Original 
Budget

FYE 4/30/20 
Audited 

FYE 4/30/20 
Estimated Actual Difference

3,785,054.00 4,614,249.00 4,614,249.00 0.00
0.00 0.00 0.00 0.00

15,234,160.00 15,816,283.00 15,177,881.00 638,402.00
12,980,911.00 12,116,784.00 12,718,414.00 (601,630.00)

0.00 51,788.00 0.00 51,788.00
3,000,000.00 3,800,000.00 3,800,000.00 0.00
3,038,303.00 4,565,536.00 3,273,716.00 1,291,820.00

FYE 4/30/20 Original 
Budget

FYE 4/30/20 
Audited Revenue

FYE 4/30/20 
Estimated Revenue Difference

   Taxes
               Real Estate Taxes - Current 3110 2,229,295.00 2,247,964.00 2,248,000.00 (36.00)
               Real Estate Taxes - Prior 3111 0.00 0.00 0.00 0.00
               Road and Bridge Tax 3120 205,000.00 219,532.00 219,532.00 0.00
               Municipal Utility Tax 3130 1,015,000.00 978,940.00 1,024,647.00 (45,707.00)
               Amusement Tax 3140 82,000.00 93,915.00 82,504.00 11,411.00
               Hotel/Motel Tax 3150 68,000.00 67,593.00 61,262.00 6,331.00
               Auto Rental Tax 3421 2,000.00 423.00 2,000.00 (1,577.00)
               Personal Property Tax 3425 6,500.00 8,468.00 7,500.00 968.00
               Local Gas Tax 3151 310,000.00 291,234.00 310,000.00 (18,766.00)
               Food & Beverage Tax 3152 580,000.00 577,109.00 527,027.00 50,082.00
               Cannabis Use Tax 3435 0.00 3,614.00 0.00 3,614.00

4,497,795.00 4,488,792.00 4,482,472.00 6,320.00

               Business Licenses 3210 38,000.00 30,593.00 40,000.00 (9,407.00)
               Liquor License 3212 67,000.00 71,325.00 69,225.00 2,100.00
               Contractor Licenses 3214 18,000.00 18,030.00 18,000.00 30.00
               Court Fines 3216 100,000.00 131,690.00 114,508.00 17,182.00
               Towing Fees 3217 55,000.00 56,000.00 67,000.00 (11,000.00)
               Ordinance Fines 3230 20,000.00 48,645.00 46,000.00 2,645.00
               Building Permits and Fees 3240 35,000.00 160,577.00 142,000.00 18,577.00
               Telecommunication Taxes 3242 520,000.00 417,249.00 453,687.00 (36,438.00)
               Cable T.V. Franchise Fee 3244 452,800.00 433,978.00 450,000.00 (16,022.00)
               PEG - Fees - AT&T 3245 0.00 9,644.00 0.00 9,644.00
               NICOR Franchise Fee 3246 25,000.00 31,108.00 31,107.00 1.00
               Public Hearing Fees 3250 3,000.00 2,510.00 4,165.00 (1,655.00)
               Elevator Inspections 3255 4,500.00 3,580.00 4,000.00 (420.00)
               Public Improvement Permit 3260 0.00 0.00 0.00 0.00
               Engineering/Prof Fee Reimb 3265 74,000.00 77,483.00 65,000.00 12,483.00
               Legal Fee Reimb. 3266 0.00 0.00 0.00 0.00
               Police Special Service 3268 99,597.00 121,330.00 100,000.00 21,330.00
               D.U.I. Technology Fines 3267 6,500.00 16,249.00 0.00 16,249.00
               Stormwater Management Fees 3270 0.00 4,307.00 0.00 4,307.00
               Dev. Contib./Impact 3275 0.00 0.00 0.00 0.00

1,518,397.00 1,634,298.00 1,604,692.00 29,606.00

               Inspections/Tap on/Permits 3320 0.00 0.00 0.00 0.00
0.00 0.00 0.00 0.00

               State Income Tax 3410 2,053,998.00 2,393,776.00 2,100,000.00 293,776.00
               Local Use Tax 3420 574,236.00 718,742.00 682,845.00 35,897.00
               Sales Taxes 3430 5,726,881.00 5,547,921.00 5,137,771.00 410,150.00
               Video Gaming Revenue 3432 140,000.00 218,914.00 194,746.00 24,168.00

8,495,115.00 8,879,353.00 8,115,362.00 763,991.00

City of Darien                                                 General 
Fund Reconciliation                                    For the 
FYE 4/30/20

Transfer out
Transfer In from Debt Fund/Sale of Equipment
Total Expenses
Total Revenue
Prior Period Adjustment
Beginning Fund Balance

   License, Permits, Fees
         Total Taxes

   Intergovernmental
         Total Charges for Services

   Charges for Services
         Total License, Permits, Fees

Ending Fund Balance

         Total Intergovernmental
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Page 3 of 11

FYE 4/30/20 Original 
Budget

FYE 4/30/20 
Audited 

FYE 4/30/20 
Estimated Actual Difference

City of Darien                                                 General 
Fund Reconciliation                                    For the 
FYE 4/30/20

               Interest Income 3510 40,000.00 93,125.00 86,000.00 7,125.00
               Gain/Loss on Investment 3515 0.00 0.00 0.00 0.00
               Water Share Expense 3520 0.00 0.00 250,000.00 (250,000.00)
               NSF Check Fee 3261 0.00 70.00 0.00 70.00
               Police Report/Prints 3534 5,000.00 6,028.00 5,000.00 1,028.00
               Impact Fee Revenue 3570 0.00 375.00 500.00 (125.00)
               Grants 3560 0.00 1,962.00 1,027.00 935.00
               Rents 3561 324,853.00 353,303.00 324,000.00 29,303.00
               Reimbursement - Work Comp 3577 0.00 861.00 861.00 0.00
               Other Reimbursements 3562 45,000.00 89,773.00 94,000.00 (4,227.00)
               Reimbursement - Rear Yard 3541 0.00 82,015.00 46,166.00 35,849.00
               Residential Concrete Reimb 3563 0.00 27,045.00 27,045.00 0.00
               Maintenance - Reimbursement 3567 0.00 0.00 0.00 0.00
               Mail Box Reimbursement 3569 0.00 4,617.00 3,949.00 668.00
               Drug Seizures 3537 0.00 0.00 0.00 0.00
               Drug Forfeiture Receipts 3538 0.00 1,621.00 0.00 1,621.00
               E-Citation Fees 3219 0.00 1,714.00 0.00 1,714.00
               Sales of Wood Chips 3572 3,000.00 3,930.00 3,050.00 880.00
               Miscellaneous Revenue 3580 20,000.00 19,969.00 16,000.00 3,969.00
               Transfer from Other Funds 3612 0.00 0.00 50,757.00 (50,757.00)
               Sale of Equipment 3575 35,000.00 127,432.00 67,000.00 60,432.00
               Miscellaneous Refund 3700 0.00 0.00 0.00 0.00

472,853.00 813,840.00 975,355.00 (161,515.00)

14,984,160.00 15,816,283.00 15,177,881.00 638,402.00 

14,984,160.00 15,816,283.00 15,177,881.00 638,402.00Total Revenue per Audit

   Other Revenue

Total Other Income

Total General Fund Revenue
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1 2 3 4 5

FYE 4/30/20 Original 
Budget

FYE 4/30/20 Audited 
Expenditures

FYE 4/30/20 
Estimated 

Expenditures Difference

   Salaries
               Salaries 4010 318,742.00 327,314.00 324,456.00 (2,858.00)
               Overtime 4030 0.00 2,602.00 0.00 (2,602.00)

318,742.00 329,916.00 324,456.00 (5,460.00)
   Benefits  
               Social Security 4110 21,913.00 18,920.00 19,648.00 728.00
               Medicare 4111 4,622.00 4,425.00 4,595.00 170.00
               I.M.R.F. 4115 28,751.00 33,011.00 40,721.00 7,710.00
               Medical/Life Insurance 4120 69,080.00 68,500.00 69,962.00 1,462.00
               State Unemployment Benefits 4050 0.00 0.00 0.00 0.00
               Supplemental Pensions 4135 4,800.00 4,800.00 4,800.00 0.00

129,166.00 129,656.00 139,726.00 10,070.00
   Materials and Supplies  
               Dues and Subscriptions 4213 1,490.00 539.00 750.00 211.00
               Liability Insurance 4219 280,000.00 270,345.00 276,528.00 6,183.00
               Legal Notices 4221 2,000.00 2,133.00 2,000.00 (133.00)
               Maintenance - Building 4223 0.00 0.00 0.00 0.00
               Maintenance - Equipment 4225 8,100.00 7,630.00 7,200.00 (430.00)
               Maintenance - Vehicles 4229 0.00 0.00 0.00 0.00
               Misc. Expenditures 4232 0.00 0.00 0.00 0.00
               Postage/Mailings 4233 3,350.00 2,684.00 2,000.00 (684.00)
               Printing and Forms 4235 4,200.00 5,850.00 4,500.00 (1,350.00)
               Public Relations 4239 39,170.00 56,285.00 56,021.00 (264.00)
               Rent - Equipment 4243 2,019.00 1,500.00 2,019.00 519.00
               Supplies - Office 4253 8,000.00 7,154.00 6,000.00 (1,154.00)
               Supplies - Other 4257 500.00 385.00 500.00 115.00
               Training and Education 4263 1,500.00 0.00 500.00 500.00
               Travel/Meetings 4265 550.00 111.00 250.00 139.00
               Telephone 4267 48,200.00 34,824.00 39,000.00 4,176.00
               Utilities (Elec,Gas,Wtr,Sewer) 4271 2,500.00 2,470.00 1,800.00 (670.00)
               Vehicle (Gas and Oil) 4273 650.00 872.00 300.00 (572.00)
               Vehicle   0.00 0.00 0.00 0.00
               ESDA 4279 0.00 0.00 0.00 0.00

402,229.00 392,782.00 399,368.00 6,586.00
   Contractual  
               Audit 4320 13,200.00 15,537.00 15,537.00 0.00
               Consulting/Professional 4325 541,575.00 316,153.00 333,000.00 16,847.00
               Conslt/Prof Reimbursable 4328 0.00 0.00 0.00 0.00
               Contingency 4330 10,000.00 11,137.00 10,000.00 (1,137.00)
               Janitorial Service 4345 20,500.00 18,558.00 19,500.00 942.00

585,275.00 361,385.00 378,037.00 16,652.00
   Other Charges  
               Equipment 4815 5,000.00 261.00 1,000.00 739.00

5,000.00 261.00 1,000.00 739.00

1,440,412.00 1,214,000.00 1,242,587.00 28,587.00

 

   Salaries
               Salaries 4010 42,750.00 42,750.00 42,750.00 0.00

42,750.00 42,750.00 42,750.00 0.00
   Benefits
               Social Security 4110 2,651.00 2,651.00 2,651.00 0.00
               Medicare 4111 620.00 620.00 620.00 0.00

3,271.00 3,271.00 3,271.00 0.00
   Materials and Supplies
               Boards and Commissions 4205 2,000.00 866.00 1,000.00 134.00
               Cable Operations 4206 6,000.00 3,825.00 4,500.00 675.00
               Dues and Subscriptions 4213 2,850.00 13,134.00 15,945.00 2,811.00
               Liability Insurance 4219 0.00 0.00 0.00 0.00

City of Darien                                                                                  
General Fund Expenditures                                                                    
For the FYE 4/30/20

         Total Benefits

         Total Materials and Supplies

         Total Contractual

         Total Benefits

         Total Salaries

      Total Expenditures - Administrative

         Total Other Charges

         Total Salaries

Administrative Department

City Council Department
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FYE 4/30/20 Original 
Budget

FYE 4/30/20 Audited 
Expenditures

FYE 4/30/20 
Estimated 

Expenditures Difference

City of Darien                                                                                  
General Fund Expenditures                                                                    
For the FYE 4/30/20

                Printing and Forms 4235 0.00 0.00 0.00 0.00
               Public Relations 4239 10,500.00 10,500.00 10,500.00 0.00
               Supplies - Other 4257 0.00 0.00 0.00 0.00
               Training and Education 4263 1,000.00 250.00 300.00 50.00
               Travel/Meetings 4265 50.00 0.00 50.00 50.00

22,400.00 28,575.00 32,295.00 3,720.00
   Contractual
               Consulting/Professional 4325 5,000.00 5,855.00 6,500.00 645.00
               Trolley Contracts 4366 600.00 233.00 450.00 217.00
               Rear Yard Drainage Proj Reimburse 0.00 0.00 0.00 0.00

5,600.00 6,088.00 6,950.00 862.00
  Capital Outlay
               Equipment 4815 0.00 0.00 0.00 0.00

0.00 0.00 0.00 0.00

74,021.00 80,684.00 85,266.00 4,582.00

 

   Salaries
               Salaries 4010 309,192.00 296,690.00 298,892.00 2,202.00
               Overtime 500.00 2,630.00 500.00 (2,130.00)

309,692.00 299,320.00 299,392.00 72.00
   Benefits
               Social Security 4110 19,277.00 17,072.00 17,668.00 596.00
               Medicare 4111 4,483.00 4,174.00 4,610.00 436.00
               I.M.R.F. 4115 36,931.00 30,094.00 37,989.00 7,895.00
               Medical/Life Insurance 4120 49,362.00 29,052.00 48,971.00 19,919.00
               Supplemental Pensions 4135 2,400.00 2,354.00 3,600.00 1,246.00

112,453.00 82,746.00 112,838.00 30,092.00
   Materials and Supplies
               Boards and Commissions 4205 1,200.00 1,770.00 1,200.00 (570.00)
               Dues and Subscriptions 4213 500.00 533.00 500.00 (33.00)
               Liability Insurance 4219 23,000.00 33,669.00 28,000.00 (5,669.00)
               Maintenance - Vehicles 4229 500.00 0.00 500.00 500.00
               Miscellaneous Expenditures 4232 0.00 150.00 0.00 (150.00)
               Printing and Forms 4235 1,565.00 1,880.00 1,800.00 (80.00)
               Economic Incentive 4240 338,000.00 354,547.00 351,500.00 (3,047.00)
               Supplies - Office 4253 900.00 798.00 900.00 102.00
               Training and Education 4263 600.00 0.00 600.00 600.00
               Travel/Meetings 4265 200.00 0.00 200.00 200.00
               Vehicle (Gas and Oil) 4273 1,350.00 1,282.00 1,350.00 68.00

367,815.00 394,629.00 386,550.00 (8,079.00)
   Contractual
               Consulting/Professional 4325 37,640.00 60,267.00 45,000.00 (15,267.00)
               Conslt/Prof Reimbursable 4328 68,000.00 99,641.00 68,000.00 (31,641.00)

105,640.00 159,908.00 113,000.00 (46,908.00)
  Capital Outlay
               Equipment 4815 0.00 0.00 0.00 0.00

0.00 0.00 0.00 0.00
895,600.00 936,603.00 911,780.00 (24,823.00)

 

      Total Expenditures - City Council

         Total Capital Outlay

         Total Contractual

         Total Materials and Supplies

         Total Benefits

         Total Salaries

      Total Expenditures - Community Development

         Total Capital Outlay

         Total Contractual

         Total Materials and Supplies

Community Development Department

6
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FYE 4/30/20 Original 
Budget

FYE 4/30/20 Audited 
Expenditures

FYE 4/30/20 
Estimated 

Expenditures Difference

City of Darien                                                                                  
General Fund Expenditures                                                                    
For the FYE 4/30/20

 

   Salaries
               Salaries 4010 660,415.00 708,292.00 619,723.00 (88,569.00)
               Overtime 4030 78,000.00 54,138.00 78,000.00 23,862.00

738,415.00 762,430.00 697,723.00 (64,707.00)
   Benefits
               Social Security 4110 47,018.00 44,172.00 42,329.00 (1,843.00)
               Medicare 4111 8,932.00 10,337.00 9,899.00 (438.00)
               I.M.R.F. 4115 88,059.00 65,400.00 86,501.00 21,101.00
               Medical/Life Insurance 4120 125,161.00 122,038.00 125,789.00 3,751.00
               Supplemental Pensions 4135 2,400.00 2,400.00 2,400.00 0.00

271,570.00 244,347.00 266,918.00 22,571.00
   Materials and Supplies
               Liability Insurance 4219 23,029.00 21,499.00 23,000.00 1,501.00
               Maintenance - Building 4223 246,196.00 166,457.00 190,000.00 23,543.00
               Maintenance - Equipment 4225 46,250.00 37,717.00 44,000.00 6,283.00
               Maintenance - Vehicles 4229 60,000.00 68,477.00 60,000.00 (8,477.00)
               Maintenance - Landromat Exp 4230 0.00 0.00 0.00 0.00
               Postage/Mailings 4233 1,000.00 427.00 890.00 463.00
               Rent - Equipment 4243 23,700.00 15,055.00 22,000.00 6,945.00
               Supplies - Office 4253 4,903.00 5,913.00 4,903.00 (1,010.00)
               Supplies - Operations 4255 0.00 0.00 0.00 0.00
               Supplies - Other 4257 114,165.00 74,870.00 100,000.00 25,130.00
               Small Tools & Equipment 4259 11,300.00 12,443.00 63,000.00 50,557.00
               Training and Education 4263 3,600.00 1,799.00 3,600.00 1,801.00
               Travel 4265 0.00 0.00 0.00 0.00
               Telephone 4267 0.00 113.00 0.00 (113.00)
               Uniforms 4269 6,446.00 4,076.00 6,000.00 1,924.00
               Utilities (Elec,Gas,Wtr,Sewer) 4271 6,400.00 7,570.00 5,900.00 (1,670.00)
               Vehicle (Gas and Oil) 4273 60,300.00 56,295.00 59,000.00 2,705.00

607,289.00 472,711.00 582,293.00 109,582.00
   Contractual
               Consulting/Professional 4325 10,750.00 7,789.00 16,250.00 8,461.00
               Consulting/Professional Reimb 4328 0.00 0.00 0.00 0.00
               Janitorial Service 4345 0.00 0.00 0.00 0.00
               Forestry 4350 72,711.00 59,489.00 60,415.00 926.00
               Street Light Oper & Maint. 4359 43,000.00 11,521.00 39,000.00 27,479.00
               Residential Concrete Program 4381 0.00 25,795.00 27,045.00 1,250.00
               Mosquito Abatement 4365 41,700.00 40,887.00 41,700.00 813.00
               Street Sweeping 4373 37,975.00 31,298.00 37,000.00 5,702.00
               Drainage Projects 4374 107,000.00 172,446.00 165,537.00 (6,909.00)
               Tree Trim/Removal 4375 221,715.00 114,181.00 221,000.00 106,819.00

534,851.00 463,406.00 607,947.00 144,541.00
   Capital Outlay
               Rear Yard Drain Proj-Reimb 4378 0.00 0.00 0.00 0.00
               Residential Concrete Program 4381 0.00 0.00 0.00 0.00
               Capital Improvements 4810 0.00 0.00 0.00 0.00
               Equipment 4815 541,750.00 504,913.00 526,900.00 21,987.00
               Debt Retire 4905 0.00 0.00 0.00 0.00

541,750.00 504,913.00 526,900.00 21,987.00 
2,693,875.00 2,447,807.00 2,681,781.00 233,974.00

 

         Total Contractual

         Total Benefits

         Total Salaries

         Total Materials and Supplies

      Total Expenditures - Streets 
         Total Capital Outlay

Streets Department
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FYE 4/30/20 Original 
Budget

FYE 4/30/20 Audited 
Expenditures

FYE 4/30/20 
Estimated 

Expenditures Difference

City of Darien                                                                                  
General Fund Expenditures                                                                    
For the FYE 4/30/20

 

   Salaries
               Salaries 4010 436,846.00 431,502.00 414,078.00 (17,424.00)
               Salaries - Officers 4020 3,736,294.00 3,661,947.00 3,631,173.00 (30,774.00)
               Overtime 4030 519,883.00 475,037.00 550,507.00 75,470.00

4,693,023.00 4,568,486.00 4,595,758.00 27,272.00
   Benefits
               Social Security 4110 27,084.00 27,274.00 27,365.00 91.00
               Medicare 4111 68,046.00 60,797.00 63,344.00 2,547.00
               I.M.R.F. 4115 35,964.00 41,645.00 39,354.00 (2,291.00)
               Medical/Life Insurance 4120 425,681.00 400,043.00 453,000.00 52,957.00
               Police Pension 4130 1,714,350.00 1,728,465.00 1,728,468.00 3.00
               Supplemental Pensions 4135 44,400.00 43,431.00 47,121.00 3,690.00

2,315,525.00 2,301,655.00 2,358,652.00 56,997.00
   Materials and Supplies
               Animal Control 4201 1,500.00 735.00 1,380.00 645.00
               Auxiliary Police 4203 4,000.00 248.00 2,000.00 1,752.00
               Boards and Commissions 4205 12,300.00 17,144.00 19,785.00 2,641.00
               Dues and Subscriptions 4213 3,150.00 1,872.00 2,607.00 735.00
               Investigation and Equipment 4217 42,980.00 29,631.00 35,794.00 6,163.00
               Liability Insurance 4219 65,520.00 54,837.00 69,466.00 14,629.00
               Maintenance - Building 4223 0.00 412.00 0.00 (412.00)
               Maintenance - Equipment 4225 17,205.00 16,349.00 16,128.00 (221.00)
               Maintenance - Vehicles 4229 29,600.00 31,945.00 33,071.00 1,126.00
               Postage/Mailings 4233 4,300.00 3,163.00 2,289.00 (874.00)
               Printing and Forms 4235 1,500.00 5,345.00 3,155.00 (2,190.00)
               Public Relations 4239 3,500.00 2,961.00 3,442.00 481.00
               Rent - Equipment 4243 5,500.00 1,500.00 4,000.00 2,500.00
               Supplies - Office 4253 6,500.00 6,872.00 5,217.00 (1,655.00)
               Supplies - Other 4257 0.00 0.00 0.00 0.00
               Training and Education 4263 32,850.00 16,456.00 32,283.00 15,827.00
               Travel/Meetings 4265 13,250.00 3,400.00 8,000.00 4,600.00
               Telephone 4267 14,000.00 12,844.00 13,724.00 880.00
               Uniforms 4269 55,100.00 51,853.00 52,041.00 188.00
               Utilities (Elec,Gas,Wtr,Sewer) 4271 7,500.00 7,764.00 7,373.00 (391.00)
               Vehicle (Gas and Oil) 4273 75,000.00 69,753.00 52,981.00 (16,772.00)

395,255.00 335,084.00 364,736.00 29,652.00
   Contractual
               Bad Debt Expense 4400 0.00 14,837.00 0.00 (14,837.00)
               Consulting/Professional 4325 448,500.00 442,448.00 452,674.00 10,226.00
                Contractual Services 4335 0.00 0.00 0.00 0.00
               Dumeg/Fiat/Child Center 4337 24,700.00 25,180.00 25,180.00 0.00

473,200.00 482,465.00 477,854.00 (4,611.00)
   Capital Outlay
               Equipment 4815 0.00 0.00 0.00 0.00

0.00 0.00 0.00 363.06 
   Interest
               Interest 4244 0.00 0.00 0.00 0.00

0.00 0.00 0.00 0.00
7,877,003.00 7,687,690.00 7,797,000.00 109,310.00

         Total Contractual

         Total Materials and Supplies

      Total Expenditures - Police
         Total Interest

Police Department

         Total Benefits

         Total Salaries

         Total Capital Outlay

8



Page 8 of 11

FYE 4/30/20 Original 
Budget

FYE 4/30/20 Audited 
Expenditures

FYE 4/30/20 
Estimated 

Expenditures Difference

City of Darien                                                                                  
General Fund Expenditures                                                                    
For the FYE 4/30/20

 

   Debt Service
               Principal 4906 0.00 0.00 0.00 0.00

0.00 0.00 0.00 0.00

0.00 (250,000.00) 0.00 250,000.00

12,980,911.00 12,116,784.00 12,718,414.00 601,630.00

         Total Debt Service

Reduction in expenditures for Water Share

      Total General Fund Expenditures
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1 2 3 4 5

FYE 4/30/20 
Original Budget

FYE 4/30/20 
Audited 

FYE 4/30/20 
Estimated 

Actual Difference
2,049,912.00 4,321,006.18 2,437,246.00 1,883,760.18
7,904,895.00 7,746,722.00 7,821,789.00 (75,067.00)
8,026,266.00 7,808,204.00 7,788,382.00 19,822.00

1,928,541.00 4,259,524.18 2,470,653.00 1,788,871.18

FYE 4/30/20 
Original Budget

FYE 4/30/20 
Audited 
Revenue

FYE 4/30/20 
Estimated 
Revenue Difference

   Charges for Services
               Water Sales 3310        7,865,395.00 7,608,884.00 7,753,892.00 (145,008.00)
               Inspections/Tap on/Permits 3320             10,000.00 18,203.00 19,000.00 (797.00)
               Front Footage Fees 3322 0.00 0.00 0.00 0.00
               Sale of Meters 3325               1,000.00 5,375.00 6,855.00 (1,480.00)
               Other Water Sales 3390               3,500.00 72.00 21,042.00 (20,970.00)
         Total Charges for Services        7,879,895.00 7,632,534.00 7,800,789.00 (168,255.00)

   Other Revenue
               Interest Income 3510             25,000.00 29,323.00 21,000.00 8,323.00
               Other Reimbursements 3562 0.00 0.00 0.00 0.00
               Misc Revenue 3580 0.00 84,865.00 0.00 84,865.00

            25,000.00           114,188.00             21,000.00 93,188.00

7,904,895.00 7,746,722.00 7,821,789.00 (75,067.00)

FYE 4/30/20 
Original Budget

FYE 4/30/20 
Audited 

Expendiutres

FYE 4/30/20 
Estimated 

Expenditures Difference

   Salaries
               Salaries 4010           473,210.00 459,101.00 500,160.00 41,059.00
               Overtime 4030             90,000.00 92,659.00 90,000.00 (2,659.00)

563,210.00 551,760.00 590,160.00 38,400.00
   Benefits
               Social Security 4110             38,771.00 32,602.00 35,754.00 3,152.00
               Medicare 4111               9,067.00 7,673.00 8,362.00 689.00
               I.M.R.F. 4115             64,586.00 66,304.00 76,584.00 10,280.00
               Chang in I.M.R.F. Pension 4116 & 4117 0.00 (88,291.00) 0.00 88,291.00
               Medical/Life Insurance 4120           107,404.00 93,853.00 105,000.00 11,147.00
               Supplemental Pensions 4135               2,400.00 2,400.00 2,400.00 0.00

222,228.00 114,541.00 228,100.00 113,559.00
   Materials and Supplies
               Liability Insurance 4219           204,520.00 169,641.00 204,000.00 34,359.00
               Maintenance - Building 4223             45,590.00 53,666.00 44,000.00 (9,666.00)
               Maintenance - Equipment 4225             16,650.00 18,280.00 16,000.00 (2,280.00)
               Maintenance - Water System 4231           208,950.00 149,776.00 208,000.00 58,224.00
               Postage/Mailings 4233               1,400.00 70.00 1,400.00 1,330.00
               Printing and Forms 4235 0.00 0.00 0.00 0.00
               Quality Control 4241             10,850.00 8,494.00 10,850.00 2,356.00
               Rent - Equipment 4243 0.00 0.00 0.00 0.00
               Water Charge 4251           250,000.00 250,000.00 250,000.00 0.00
               Supplies - Office 4253 0.00 0.00 0.00 0.00
               Supplies - Operation 4255               3,000.00 5,472.00 3,500.00 (1,972.00)

City of Darien                                                                                
Water Fund Reconciliation                                                                           
For the FYE 4/30/20

Ending Cash Balance

Total Expenses
Total Revenue
Beginning Cash Balance 

         Total Other Revenue

Total Water Fund Revenue

Water Department

         Total Salaries

         Total Benefits

10



Page 10 of 11

FYE 4/30/20 
Original Budget

FYE 4/30/20 
Audited 

FYE 4/30/20 
Estimated 

Actual Difference

City of Darien                                                                                
Water Fund Reconciliation                                                                           
For the FYE 4/30/20

                  Training and Education 4263               2,900.00 1,552.00 2,900.00 1,348.00
               Telephone 4267             11,000.00 6,953.00 10,450.00 3,497.00
               Uniforms 4269               3,825.00 3,620.00 3,800.00 180.00
               Utilities (Elec,Gas,Wtr,Sewer) 4271             51,500.00 43,842.00 49,500.00 5,658.00
               Vehicle (Gas and Oil) 4273             15,975.00 16,435.00 15,500.00 (935.00)

826,161.00 727,801.00 819,900.00 92,099.00
   Contractual
               Audit 4320             11,513.00 11,513.00 11,513.00 0.00
               Consulting/Professional 4325             14,950.00 5,006.00 14,950.00 9,944.00
               Leak Detection 4326             21,600.00 12,844.00 21,600.00 8,756.00
               Data Processing 4336           152,500.00 133,333.00 152,500.00 19,167.00
               DuPage Water Commission 4340        4,682,480.00 4,359,117.00 4,419,284.00 60,167.00

4,883,043.00 4,521,813.00 4,619,847.00 98,034.00
   Other Charges
               Transfer to Other Funds 4605 800,000.00 800,000.00 800,000.00 0.00
               Depreciation 4620 0.00 341,455.00 0.00 (341,455.00)

800,000.00 1,141,455.00 800,000.00 (341,455.00)
   Capital Outlay
               Equipment 4815             16,250.00 66,793.00 15,000.00 (51,793.00)
               Street Reconstruction 4855 0.00 0.00 0.00 0.00
               Water Meter Purchases 4880             27,000.00 47,936.00 27,000.00 (20,936.00)
               Pumping Station 4940                         -   0.00 0.00 0.00

43,250.00 114,729.00 42,000.00 (72,729.00)
   Debt Service
               Debt Retire 4905           688,375.00 450,000.00 688,375.00 238,375.00
               Debt Retire-Water Refunding 4950 0.00 186,105.00 0.00 (186,105.00)
               Purchases 5600 0.00 0.00 0.00 0.00

688,375.00 636,105.00 688,375.00 52,270.00 

8,026,267.00 7,808,204.00 7,788,382.00 (19,822.00)

         Total Capital Outlay

         Total Debt Service

      Total Expenditures - Water

         Total Materials and Supplies

         Total Contractual

         Total Other Charges
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1 2 3 4 5

FYE 4/30/20 
Original Budget

FYE 4/30/20 
Audited 

FYE 4/30/20 
Estimated Actual Difference

(220,850.00) 1,193,805.00 1,761,560.00 (567,755.00)
815,000.00 821,669.00 815,000.00 6,669.00

1,507,000.00 376,481.00 368,000.00 8,481.00
(912,850.00) 1,638,993.00 2,208,560.00 (569,567.00)

FYE 4/30/20 
Original Budget

FYE 4/30/20 
Audited Revenue

FYE 4/30/20 
Estimated 
Revenue Difference

   Other Revenue
               Interest Income 3510 15,000.00 21,669.00 15,000.00 6,669.00
               Gain/Loss on Investment 3515 0.00 0.00 0.00 0.00
               Bond Issuance 3559 0.00 0.00 0.00 0.00
               Transfer from Other Fund 3610 800,000.00 800,000.00 800,000.00 0.00

815,000.00 821,669.00 815,000.00 6,669.00 

815,000.00 821,669.00 815,000.00 6,669.00 

FYE 4/30/20 
Original Budget

FYE 4/30/20 
Audited 

Expendiutres

FYE 4/30/20 
Estimated 

Expenditures Difference
Water Depreciation Expenditures
   Materials and Supplies
               Maintenance and Water System 4231 0.00 0.00 0.00 0.00

0.00 0.00 0.00 0.00
   Capital Outlay
               Capital Impro-Infra 4390 1,440,000.00 257,617.00 300,000.00 42,383.00
               Hydrant Painting 4391 0.00 0.00 0.00 0.00
               Transfer out 4605 0.00 51,788.00 0.00 (51,788.00)
               Capital Improvements 4810 0.00 0.00 0.00 0.00
               Equipment 4815 67,000.00 63,856.00 68,000.00 4,144.00

1,507,000.00 373,261.00 368,000.00 (5,261.00)
   Debt Service
               Debt Issuance Costs 4900 0.00 0.00 0.00 0.00
               Amortization Expense 4947 0.00 3,220.00 0.00 (3,220.00)
               Bond Interest Expense 4946 0.00 0.00 0.00 0.00

0.00 3,220.00 0.00 (3,220.00)
1,507,000.00 376,481.00 368,000.00 (8,481.00)

City of Darien                                                                        
Water Depr Fund Reconciliation                                           
For the FYE 4/30/20      

Ending Cash Balance
Total Expenses
Total Revenue
Beginning Cash Balance

         Total Capital Outlay

      Total Expenditures - Water Depr.
         Total Debt Service

         Total Other Revenue

Total Water Depr Fund Revenue

         Total Materials and Supplies
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 AGENDA MEMO 
Administrative/Finance Committee 

Meeting Date: October 5, 2020 
 
Issue Statement 
 
Motion to approve the tax levy determination for general and special purposes for Fiscal 
Year 2020-2021. 
 
Background/History 
 
The process for setting a tax levy is to determine how much revenue to collect from the 
property tax, and request that the County levy a tax to generate that amount of money. The 
first approval required is the tax levy determination, which takes place prior to the approval 
of the tax levy ordinance. Not less than 20 days prior to the adoption of the aggregate levy, 
the Council shall determine the amounts of money to be levied. There are also special 
requirements if the aggregate amount of the Corporate and Special Purpose levy is more 
than 105% or of the preceding year’s extension and abatements.  
 
Unfortunately, we are still subject to a timing constraint that requires us to make our initial 
request by the end of December, a few months before we are far enough into the budget 
process to make a final judgment on what we will need. In previous years the City has 
approached the process with an underlying assumption that the Council will not increase 
property taxes for the combined general corporate purpose (general fund) and special 
corporate levy (police pension fund).  
 
At the same time, the Council can approve additional abatements up to the end of March. 
This gives the Council the ability to request a “ceiling” amount, while allowing us to review 
the budget early next year and consider abatements to the original request.  
 
The attached ordinance requests a general corporate purpose (general fund=$178,888) and 
special corporate levy (police pension fund=$2,097,211) total of $2,276,099 which 
represents a 0.00% increase over this year’s non-bond extension $2,276,099. I determined 
the levy for the police pension fund based on the actuary report conducted on the Police 
Pension Fund. 
 
With respect to the tax levy for Special Service Area #1, we have a plan for maintenance 
expenses for these wetlands and storm water infrastructure, and the recommended revenue 
from this levy is proposed to be maintained at $5,000.  
 
Additionally, a levy for any outstanding bonds has been filed upon the adoption of the bond 
ordinances. The 2020 levy amount to pay for the principal and interest on these bonds totals 
$887,535. Lastly, any bond abatement will be presented in conjunction with our budget 
review. 
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Staff/Committee Recommendation 
 
The Staff recommends approval of the levy determination and ordinances which: 

• Set the City’s 2020 general property tax levy and special corporate tax levy (police 
pension fund) at $2,276,099. 

• Set the City’s 2020 Special Service Area I property tax levy at $5,000. 
 
Alternate Consideration 
 
Levy different amounts. 
 
Decision Mode 
 
The tax levy determination will be on the October 19, 2020, Council meeting for formal 
consideration. This final tax levy ordinance will be on the November 16, 2020, City Council 
agenda for formal consideration.  
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DRAFT FOR TAX LEVY DETERMINATION 
 
 
 CITY OF DARIEN 
 
 DU PAGE COUNTY, ILLINOIS 
 
  
 

ORDINANCE NO.    
 

AN ORDINANCE LEVYING TAXES FOR 
GENERAL AND SPECIAL CORPORATE PURPOSES 

FOR THE FISCAL YEAR COMMENCING ON THE FIRST DAY OF MAY, 2020, 
AND ENDING ON THE THIRTIETH DAY OF APRIL, 2021, 

FOR THE CITY OF DARIEN, ILLINOIS 
 
 
 
  
 
 ADOPTED BY THE 
 
 MAYOR AND CITY COUNCIL 
 
 OF THE 
 
 CITY OF DARIEN 
 

THIS ________ DAY OF NOVEMBER, 2020 
 
 
  
 
Published in pamphlet form by authority of 
the Mayor and City Council of the City of 
Darien, DuPage County, Illinois, this 
__________ day of November, 2020. 
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ORDINANCE NO.   
 
 

 2 

AN ORDINANCE LEVYING TAXES FOR 
GENERAL AND SPECIAL CORPORATE PURPOSES 

FOR THE FISCAL YEAR COMMENCING ON THE FIRST DAY OF MAY, 2020, 
AND ENDING ON THE THIRTIETH DAY OF APRIL, 2021, 

FOR THE CITY OF DARIEN, ILLINOIS 
 

 WHEREAS, the City of Darien is a home rule unit of local government pursuant to the 

provisions of Article VII, Section 6 of the Illinois Constitution of 1970; and  

 WHEREAS, as a home rule unit of local government, the City may exercise any power and 

perform any function pertaining to its government except as limited by Article VII, Section 6; and 

WHEREAS, the City Council of the City of Darien, Illinois, adopted the Annual Budget for 

the City of Darien, Illinois, for the Fiscal Year beginning on May 1, 2020, and ending on April 30, 

2021, and which has been duly published. 

NOW, THEREFORE, BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY 

OF DARIEN, DU PAGE COUNTY, ILLINOIS, IN THE EXERCISE OF ITS HOME RULE 

POWERS, as follows: 

SECTION 1: A tax for the following sums of money or so much thereof as may be 

authorized by law to defray all expenses and liabilities of the City of Darien be, and the same is 

hereby levied, for the purposes specified against all taxable property in said City for the Fiscal Year 

commencing on the First day of May, 2020, and ending on the Thirtieth day of April, 2021. 
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 3 

         Amount  Derived From  Amount 
Purpose   Budgeted  Other Sources  Levied 
 

For Department of Administration:  
Total 1,078,952 1,078,952 0 
 
For Police Department: 
Total                                                   8,296,121                         8,117,233                         178,888     
 
For Community Development Department: 
Total 1,089,921 1,089,921 0 
   
For Municipal Services Department: 
Total 1,987,516 1,987,516 0 
 
Total Amount Levied for General Corporate Purposes  178,888 
 
Police Pension Fund…………………    2,097,211 
2012 G.O. Refunding Bond- Water System….                                 306,825 
2015 G.O. Refunding Bond- Capital Projects                 195,560 
2018G.O. Bond- Water System        385,150                
Total Amount Levied for Special Corporate Purposes & Debt     2,984,746 
TOTAL TAX LEVY FOR ALL FUNDS   $3,163,634 
 

SECTION 2: The City Clerk of the City of Darien is hereby directed to file with the County 

Clerk of the County of DuPage, a certified copy of this Ordinance as provided by law.  

SECTION 3: If any item or portion of this Ordinance is for any reason held invalid, such 

decision shall not affect the validity of the remaining portion of this Ordinance. 

 SECTION 4: This ordinance and each of its terms shall be the effective legislative act of a 

home rule municipality without regard to whether such ordinance should (a) contain terms contrary 

to the provisions of current or subsequent non-preemptive state law, or (b) legislate in a manner or 

regarding a matter not delegated to municipalities by state law.  It is the intent of the corporate 

authorities of the City of Darien that to the extent that the terms of this ordinance should be 

inconsistent with any non-preemptive state law, that this ordinance shall supersede state law in that 
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 4 

regard within its jurisdiction. 

SECTION 5: This Ordinance shall be in full force and effect from and after its passage, 

approval and publication in pamphlet form, as required by law, and shall be known as Ordinance 

Number      of the City of Darien, Illinois. 

 PASSED AND APPROVED BY THE CITY COUNCIL OF THE CITY OF DARIEN, 

DU PAGE COUNTY, ILLINOIS, this 16th day of November, 2020. 

AYES:              

NAYS:             

ABSENT:            

 APPROVED BY THE MAYOR OF THE CITY OF DARIEN, DU PAGE COUNTY, 

ILLINOIS, this 16th day of November, 2020. 

 
              
ATTEST:      JOSEPH MARCHESE, MAYOR 
  
 
       
JOANNE E. RAGONA, CITY CLERK 
 
 
APPROVED AS TO FORM: 
 
 
       

CITY ATTORNEY  
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 AGENDA MEMO 
ADMIN/FINANCE COMMITTEE 

October 5, 2020 
ISSUE STATEMENT 
 
A resolution approving a contract extension, year 3, with Clean Slate, Inc. to provide janitorial 
services for the City of Darien. 
 
BACKGROUND/HISTORY 
 
In 2018, the City of Darien requested bids which included optional contract extensions 
(Attachment A). For the past 2 years, Clean Slate has provided janitorial services for the City, 
including Public Works, Police Department and City Hall.  Clean Slate has kept the three 
facilities clean and free from garbage.  
 
The FYE 21 budget for Cleaning/Janitorial Services is split as follows: 
  

ACCOUNT 
NUMBER 

ACCOUNT 
DESCRIPTION 

BUDGET 
FY 20/21 

YEARLY 
COST 

10-4345 
Janitorial Services 

(75% split) $19,000.00 $18,023.04 

50-4223 
Janitorial Services 

(25% split)   7,750.00 $ 6,007.68 

 TOTAL $26,750.00 $24,030.72 
 
 
STAFF/COMMITTEE RECOMMENDATION 
Staff recommends approval of a resolution authorizing a contract extension with Clean Slate, Inc. 
 
ALTERNATE CONSIDERATION 
As directed. 
 
DECISION MODE 
This item will be placed on the October 19, 2020 City Council Agenda for approval.  
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Attachment A

DESCRIPTION UNIT TOTAL Unit Price Total Annual Unit Price Total Annual Unit Price Total Annual
City Hall - 3x per week Monthly 12 668.47 $8,021.64 890.00 $10,680.00 546.32 $6,555.84
Police Department - 5x per week Monthly 12 1,993.05 $23,916.60 1,280.00 $15,360.00 910.54 $10,926.48
Public Works - 5x per week Monthly 12 1,107.25 $13,287.00 690.00 $8,280.00 485.62 $5,827.44
TOTALS 3,768.77 $45,225.24 2,860.00 $34,320.00 1,942.48 $23,309.76

DESCRIPTION UNIT TOTAL Unit Price Total Annual Unit Price Total Annual Unit Price Total Annual
City Hall - 3x per week Monthly 12 688.52 $8,262.24 890.00 $10,680.00 563.22 $6,758.64
Police Department - 5x per week Monthly 12 2,052.84 $24,634.08 1,280.00 $15,360.00 938.70 $11,264.40
Public Works - 5x per week Monthly 12 1,140.57 $13,686.84 690.00 $8,280.00 500.64 $6,007.68
TOTALS 3,881.93 $46,583.16 2,860.00 $34,320.00 2,002.56 $24,030.72

DESCRIPTION UNIT TOTAL Unit Price Total Annual Unit Price Total Annual Unit Price Total Annual
City Hall - 3x per week Monthly 12 709.17 $8,510.04 890.00 $10,680.00 580.64 $6,967.68
Police Department - 5x per week Monthly 12 2,114.42 $25,373.04 1,280.00 $15,360.00 967.73 $11,612.76
Public Works - 5x per week Monthly 12 1,174.78 $14,097.36 690.00 $8,280.00 516.12 $6,193.44
TOTALS 3,998.37 $47,980.44 2,860.00 $34,320.00 2,064.49 $24,773.88

BID TAB - CLEANING/JANITORIAL SERVICES

YEAR 3

BID TAB - CLEANING/JANITORIAL SERVICES
OPTIONAL EXTENSIONS

Service Master Eco Clean Clean Slate

Service Master Eco Clean Clean Slate

YEAR 3

Service Master Eco Clean Clean Slate

BID TAB - CLEANING/JANITORIAL SERVICES
YEAR 4
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RESOLUTION NO.______________ 
 

  
A RESOLUTION APPROVING A CONTRACT EXTENSION, YEAR 3, WITH CLEAN 
SLATE, INC. TO PROVIDE JANITORIAL SERVICES FOR THE CITY OF DARIEN 

BEGINNING NOVEMBER 1, 2020. 
 

 
BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF DARIEN, DU PAGE 

COUNTY, ILLINOIS, as follows: 

SECTION 1: The City Council of the City of Darien hereby approves a contract extension, 

year 3, with Clean Slate, Inc. to provide janitorial services for the City of Darien, a copy of which is 

attached hereto as “Exhibit A”.  

SECTION 2: This Resolution shall be in full force and effect from and after its passage and 

approval as provided by law. 

 PASSED BY THE CITY COUNCIL OF THE CITY OF DARIEN, DU PAGE COUNTY, 

ILLINOIS, this 19th day of October 2020. 

AYES:    

NAYS:   

ABSENT:             

 
     APPROVED BY THE MAYOR OF THE CITY OF DARIEN, DU PAGE COUNTY, 

ILLINOIS, this 19th day of October 2020. 

 
  
JOSEPH MARCHESE, MAYOR 
 

ATTEST: 

       
JOANNE E. RAGONA, CITY CLERK 
 
APPROVED AS TO FORM 
 
_       
CITY ATTORNEY 
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In witness whereof, the said parties have executed these provisions on the date below mentioned 

CITY OF DARIEN  FOR: THE CONTRACTOR 

By: _____________________________ By: ______________________________ 

Print Name: _____________________  Print Name: _______________________ 

Title: Mayor  Title:  

Date: ___________________________  Date: _____________________________ 
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Gather all waste paper, insert liners, and remove to proper disposal or recycling area. Paper
and other recyclable materials shall be collected, and stored for removal as designated.

Dust as necessary exposed area of tables, countertops, file cabinet's, bookcases and
shslves,snd rat.Im vents.

Spot clean soiled areas

. -��.--�-� �: 

Wpe clean working areas of tables, other work surfaces. Papers on these surfaces should 
not be disturbed. 

Clean, scour, and sanitize drinking fountains 

Spot clean lnf.l!rior door gla�s. glass partitions, office windows, and light switches. 

Damp clean top handrail on all stairways 

Wipe clean all desktops, if free of clutter 

Dust as necessary all horizontal blinds in offices and common areas 

Empty exterior waste containers and insert new liners if required 

Clean and sanitize telephones 

Dust all horizontal surfaces including silts, ledges, moldings, picture frames, wall hangings, 
and radiators (including washrooms and lunchrooms 

Dust tops of all room divider partitions, including attached cabinets 

Dust tops of all lockers 

Clean & Polish Kickplates 

Clean and polish all raifings with approved cleaner 

Clean all entrance door glass & interior glass surfaoes (not exterior windows) 

Remove fingerprints from doors, moldings and from around light switch plates (Including 
washrooms and lunchrooms 

Damp wipe complete railings of all stairways 

Vacuum upholstered chairs and furniture 

Damp wipe and mop clean the elevator 

Clean all entrance door glass & interior glass surfaces (not exterior windows) 

Dust HVAC vents & returns for cobwebs, dust & dirt, up to 10 feet 

Dust exterior of all lighting fDdures 

Clean or vacuum all vertical surfaces of room dividers and partitions, including attached 

Vacuum dust from all window blinds 

City Mall 
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APPENDIX A 

PoHce station Publlc Works 
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CLEANING ANQ JANITORIAL JASK SCHEPYLE 

Clean, sanitize and polish all metal and vitreous fixtures including toilet bowls, urinals, hand 
basins, and sinks 
Clean and sanitize toilet seats {both sides) and all counter areas 

Clean mirrors 

Empty all waste containers and insert liners 

Dust tops of partitions as necessary 

Spot clean partition doors as necessary 

Spot clean walls around sinks and walls around and under towel cabinets and urinals 

Clean and refill all dispensers 

Clean interior and exterior of microwaves 

Empty and clean coffee makers and coffee pots 

Spot clean exterior of refrigerators and dishwashers 

Damp clean exterior of waste containers 

Damp clean seats and backs of plastic chairs in breakrooms 

Damp clean partitions and partition doors and remove all writing where possible 

Spot clean all walls 

Damp clean seats and handles of exercise equipment in wellness room 

Change urinal blocks 

Thoroughly clean all washroom, locker room partitions and walls 

Clean exterior of all lockers 

Mop all hard floor surfaces & entryways (mats to be picked up). 

Clean floor mats with vacuum 

Detergent mop and rinse and disinfect all washroom floor and locker room floors 

Damp clean all stair $taps 

Machine spray buff aU resilient tile areas 

Machine scrub and refinish all washroom floors (no wax}. Scrub and clean all baseboards 
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• • • 
Vacuum traffic areas and all meeting rooms • • • 
Detail vacuum all comers and under chairs and tables • • • 

· Lift and vacuum under all plastic chair mabl, damp wipe mat • • • 
Damp clean all baseboards. Scrub and clean all baseboards with a City approved mark remover • • • 
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City of Darien 
Minutes of the Administrative/Finance Committee 

September 8, 2020 
________________________________________________________________________ 
The Meeting was called to order by Chairwoman/Alderwoman Sullivan at 6:00 pm. Committee 
members Aldermen Schauer and Gustafson were present. Mayor Marchese, Treasurer Coren, 
Accounting Manager Julie Saenz and City Administrator Vana were also present. Jim Savio of 
Sikich attended via phone. 

Draft FYE 20 Annual Financial Report  

Jim Savio of Sikich presented the draft Annual Financial Report for the Year Ended April 
30, 2020. The final report will be presented to the City Council October 5, 2020. 

MINUTES – February 3, 2020- The Committee unanimously approved the minutes. 

Adjournment - The meeting adjourned at 6:45 pm. 

Approved: 

Mary Sullivan, Chairwoman  ________________________________ 

Eric Gustafson, Member ________________________________ 

Ted Schauer, Member  ________________________________ 
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