
Administrative-Finance Committee 
September 4, 2018 

6:00 p.m. – City Hall Conference Room 

1. Call to Order

2. Public Comment

3. New Business

a. Presentation - Draft FYE 18 Annual Financial Report

b. Janitorial Services Agreement

b. Approval of Minutes – August 6, 2018

4. Other Business

5. Next Meeting – October 1, 2018

6. Adjournment



CITY OF DARIEN 
MEMO 

TO:  
FROM: 
DATE: 
SUBJECT: 

Administrative/Finance Committee Members 
Bryon D. Vana, City Administrator 
August 29, 2018 
September 4th Committee Meeting – Presentation 
Draft FYE18 Annual Financial Report 

The committee will review the draft audit report along with the management letter for 
FYE18.  The auditors will be in attendance to answer any questions. 
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AGENDA MEMO 
ADMIN/FINANCE COMMITTEE 

September 4, 2018 
ISSUE STATEMENT 

A resolution authorizing the Mayor to sign an agreement with Clean Slate, Inc. to provide 
janitorial services for the City of Darien. 

BACKGROUND/HISTORY 

The janitorial services agreement between the City of Darien and Best Quality Cleaning has 
expired. Best Quality Cleaning has continued to provide their services to keep the buildings 
clean and dispose of garbage. Staff solicited proposals from six companies and three submitted a 
bid. 

The lowest bid (Attachment A) was received from Clean Slate, Inc. for $1,884.20 per month.  
Currently, Best Quality charges $2,000.00 per month.  While the number of days being serviced 
has been reduced, we expect the quality of services to increase.    References provided by Clean 
Slate, Inc. have been verified and Clean Slate, Inc. is in good standing as a member of Darien’s 
Chamber of Commerce.  Additionally, bids were requested for 3 years extension; Clean Slate, 
Inc. continued to be the low bid (Attachment B).  

The FYE 19 budget for Cleaning/Janitorial Services is split as follows: 

ACCOUNT 
NUMBER 

ACCOUNT 
DESCRIPTION 

BUDGET 
FY 18/19 

YEARLY 
COST 

10-4345
Janitorial Services 

(75% split) $19,000.00 $16,957.80 

50-4223
Janitorial Services 

(25% split) 7,750.00 $ 5,652.60 

TOTAL $26,750.00 $22,610.40 

STAFF/COMMITTEE RECOMMENDATION 
Staff recommends approval of a resolution authorizing the Mayor to sign an agreement with Clean 
Slate, Inc. 

ALTERNATE CONSIDERATION 
As directed. 

DECISION MODE 
This item will be placed on the September 17, 2018 City Council Agenda for approval. 
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Attachment A

DESCRIPTION UNIT TOTAL Unit Price Total Annual Unit Price Total Annual Unit Price Total Annual
City Hall - 3x per week Monthly 12 649.00 $7,788.00 890.00 $10,680.00 529.93 $6,359.16
Police Department - 5x per week Monthly 12 1,935.00 $23,220.00 1,280.00 $15,360.00 883.22 $10,598.64
Public Works - 5x per week Monthly 12 1,075.00 $12,900.00 690.00 $8,280.00 471.05 $5,652.60
TOTALS 3,659.00 $43,908.00 2,860.00 $34,320.00 1,884.20 $22,610.40

Service Master Eco Clean Clean Slate

BID TAB - CLEANING/JANITORIAL SERVICES
August 2018
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Attachment B

DESCRIPTION UNIT TOTAL Unit Price Total Annual Unit Price Total Annual Unit Price Total Annual
City Hall - 3x per week Monthly 12 668.47 $8,021.64 890.00 $10,680.00 546.32 $6,555.84
Police Department - 5x per week Monthly 12 1,993.05 $23,916.60 1,280.00 $15,360.00 910.54 $10,926.48
Public Works - 5x per week Monthly 12 1,107.25 $13,287.00 690.00 $8,280.00 485.62 $5,827.44
TOTALS 3,768.77 $45,225.24 2,860.00 $34,320.00 1,942.48 $23,309.76

DESCRIPTION UNIT TOTAL Unit Price Total Annual Unit Price Total Annual Unit Price Total Annual
City Hall - 3x per week Monthly 12 688.52 $8,262.24 890.00 $10,680.00 563.22 $6,758.64
Police Department - 5x per week Monthly 12 2,052.84 $24,634.08 1,280.00 $15,360.00 938.70 $11,264.40
Public Works - 5x per week Monthly 12 1,140.57 $13,686.84 690.00 $8,280.00 500.64 $6,007.68
TOTALS 3,881.93 $46,583.16 2,860.00 $34,320.00 2,002.56 $24,030.72

DESCRIPTION UNIT TOTAL Unit Price Total Annual Unit Price Total Annual Unit Price Total Annual
City Hall - 3x per week Monthly 12 709.17 $8,510.04 890.00 $10,680.00 580.64 $6,967.68
Police Department - 5x per week Monthly 12 2,114.42 $25,373.04 1,280.00 $15,360.00 967.73 $11,612.76
Public Works - 5x per week Monthly 12 1,174.78 $14,097.36 690.00 $8,280.00 516.12 $6,193.44
TOTALS 3,998.37 $47,980.44 2,860.00 $34,320.00 2,064.49 $24,773.88

Service Master Eco Clean Clean Slate

YEAR 3

Service Master Eco Clean Clean Slate

BID TAB - CLEANING/JANITORIAL SERVICES
YEAR 4

BID TAB - CLEANING/JANITORIAL SERVICES

YEAR 2

BID TAB - CLEANING/JANITORIAL SERVICES
OPTIONAL EXTENSIONS

Service Master Eco Clean Clean Slate
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RESOLUTION NO.______________ 

A RESOLUTION AUTHORIZING THE MAYOR TO SIGN AN AGREEMENT WITH 
CLEAN SLATE, INC. TO PROVIDE JANITORIAL SERVICES FOR THE CITY OF 

DARIEN. 

BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF DARIEN, DU PAGE 

COUNTY, ILLINOIS, as follows: 

SECTION 1: The City Council of the City of Darien hereby authorizes the Mayor to sign an 

agreement with Clean Slate, Inc. to provide janitorial services for the City of Darien, a copy of 

which is attached hereto as “Exhibit A”.  

SECTION 2: This Resolution shall be in full force and effect from and after its passage and 

approval as provided by law. 

 PASSED BY THE CITY COUNCIL OF THE CITY OF DARIEN, DU PAGE COUNTY, 

ILLINOIS, this 17th day of September, 2018. 

AYES:  

NAYS: 

ABSENT: 

     APPROVED BY THE MAYOR OF THE CITY OF DARIEN, DU PAGE COUNTY, 

ILLINOIS, this 17th day of September, 2018. 

KATHLEEN MOESLE WEAVER, MAYOR 

ATTEST: 

JOANNE E. RAGONA, CITY CLERK 

APPROVED AS TO FORM 

_ 
CITY ATTORNEY 
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Exhibit A
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In witness whereof, the said parties have executed these provisions on the date below mentioned 

CITY OF DARIEN  FOR: THE CONTRACTOR 

By: _____________________________ By: ______________________________ 

Print Name: _____________________  Print Name: _______________________ 

Title: Mayor  Title:  

Date: ___________________________  Date: _____________________________ 
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Gather all waste paper, insert liners, and remove to proper disposal or recycling area. Paper
and other recyclable materials shall be collected, and stored for removal as designated.

Dust as necessary exposed area of tables, countertops, file cabinet's, bookcases and
shslves,snd rat.Im vents.

Spot clean soiled areas

. -��.--�-� �: 

Wpe clean working areas of tables, other work surfaces. Papers on these surfaces should 
not be disturbed. 

Clean, scour, and sanitize drinking fountains 

Spot clean lnf.l!rior door gla�s. glass partitions, office windows, and light switches. 

Damp clean top handrail on all stairways 

Wipe clean all desktops, if free of clutter 

Dust as necessary all horizontal blinds in offices and common areas 

Empty exterior waste containers and insert new liners if required 

Clean and sanitize telephones 

Dust all horizontal surfaces including silts, ledges, moldings, picture frames, wall hangings, 
and radiators (including washrooms and lunchrooms 

Dust tops of all room divider partitions, including attached cabinets 

Dust tops of all lockers 

Clean & Polish Kickplates 

Clean and polish all raifings with approved cleaner 

Clean all entrance door glass & interior glass surfaoes (not exterior windows) 

Remove fingerprints from doors, moldings and from around light switch plates (Including 
washrooms and lunchrooms 

Damp wipe complete railings of all stairways 

Vacuum upholstered chairs and furniture 

Damp wipe and mop clean the elevator 

Clean all entrance door glass & interior glass surfaces (not exterior windows) 

Dust HVAC vents & returns for cobwebs, dust & dirt, up to 10 feet 

Dust exterior of all lighting fDdures 

Clean or vacuum all vertical surfaces of room dividers and partitions, including attached 

Vacuum dust from all window blinds 

City Mall 
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APPENDIX A 

PoHce station Publlc Works 
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CLEANING ANQ JANITORIAL JASK SCHEPYLE 

Clean, sanitize and polish all metal and vitreous fixtures including toilet bowls, urinals, hand 
basins, and sinks 
Clean and sanitize toilet seats {both sides) and all counter areas 

Clean mirrors 

Empty all waste containers and insert liners 

Dust tops of partitions as necessary 

Spot clean partition doors as necessary 

Spot clean walls around sinks and walls around and under towel cabinets and urinals 

Clean and refill all dispensers 

Clean interior and exterior of microwaves 

Empty and clean coffee makers and coffee pots 

Spot clean exterior of refrigerators and dishwashers 

Damp clean exterior of waste containers 

Damp clean seats and backs of plastic chairs in breakrooms 

Damp clean partitions and partition doors and remove all writing where possible 

Spot clean all walls 

Damp clean seats and handles of exercise equipment in wellness room 

Change urinal blocks 

Thoroughly clean all washroom, locker room partitions and walls 

Clean exterior of all lockers 

Mop all hard floor surfaces & entryways (mats to be picked up). 

Clean floor mats with vacuum 

Detergent mop and rinse and disinfect all washroom floor and locker room floors 

Damp clean all stair $taps 

Machine spray buff aU resilient tile areas 

Machine scrub and refinish all washroom floors (no wax}. Scrub and clean all baseboards 

CllyHall 
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• • • 
Vacuum traffic areas and all meeting rooms • • • 
Detail vacuum all comers and under chairs and tables • • • 

· Lift and vacuum under all plastic chair mabl, damp wipe mat • • • 
Damp clean all baseboards. Scrub and clean all baseboards with a City approved mark remover • • • 
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City of Darien 
Minutes of the Administrative/Finance Committee 

August 6, 2018 
________________________________________________________________________ 
The Meeting was called to order by Chairman/Alderman Ted Schauer at 6:00 pm. 
Committee member Alderman Chlystek was present. Treasurer Mike Coren and City 
Administrator Bryon Vana were also present. 
 
Republic Bank of Chicago – Collateral Letter of Credit 
 
Treasurer Coren advised that Republic Bank currently provides the City with most of our 
banking services. The City’s investment policy outlines how the City invests and protects 
funds while held by a bank, including collateralization. For those governments that have 
deposits in financial institutions in excess of FDIC limits, many banks collateralize public 
deposits through the pledging of securities. Currently, Republic provides collateral by 
pledging securities such as bonds. Republic has requested changing to a Letter of Credit 
as collateral. Representatives from Republic attended the meeting to review the revision. 
The revisions are acceptable to Treasurer Coren and comply with our investment policy. 
This was an information item and no action was required. 
 
The Lions Club – Storage Shed Proposal 
 
Staff advised that the Lions Club is asking to place a storage shed, approximately 16ft x 
20ft, on City property. The original request is to locate the shed at water plant 4, next to 
the sheds recently constructed at that location. However, other locations have been 
suggested including the grass area adjacent to the garage located in the rear of the city 
hall property. Lions Club President Kenneth Kohnke attended the meeting to review the 
request. The Consensus was to have the Lions Club submit an updated written request 
since the original request has been revised. 
 
Minutes – May 7, 2018 
The minutes were approved. 
  
Adjournment - The meeting adjourned at 6:53. 
       
 
 

Approved: 
 
   Ted Schauer, Chairman ________________________________ 
     

Joseph Kenny, Member ________________________________ 
 

   Thomas Chlystek, Member______________________________ 
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